
 

Rules for responsible ICT use for KS2 pupils 
Keep safe: Keep SMART 
At school: 

 I will only use the school’s computers and other electronic devices for schoolwork. 

 I will use school ICT equipment and resources responsibly, and only when an adult is present. 

 I understand the school will set up online learning platform accounts for me to use at school 

and at home, e.g. Mathletics, Active Learn, Purple Mash and Google Education. 

 I will ask an adult if I am not sure what to do or how to use the resources. 

 I will only edit or delete my own files and not look at, or change, other people’s files. 

 I will keep my logins and passwords secret and not share them with others. 

 I will not bring files into school (on a memory stick etc) without permission or upload 

inappropriate material to my school workspace. 

 I will not use Google Image search to look for images online at school  

 I will not use a personal mobile phone, personal computer or tablet in school. 

 I will hand in any devices I need to use before or after school to the school office for 

safekeeping at the start of the school day and collect them at the end of the day. 

Outside school 

 I understand that I should not give my home address, phone number, send a photograph or 

video, or give any other personal information that could be used to identify me, my family or 

my friends, unless a trusted adult has given permission. 

 I am aware that some websites and social networks have age restrictions (E.g. Facebook is for 

children 13 years and older) and I that should respect this. 

 I understand that I should never arrange to meet someone I meet online unless my 

parent/carer has given me permission and I take a responsible adult with me. 

 I understand that I should only send messages and e-mails to people that I know, or that a 

responsible adult has approved. 

 I understand that any messages I send to others should be respectful.  

 I understand that cyberbullying is wrong and that I should talk to a trusted adult if it happens 

to me or I know it is happening to someone else. 

 I know I should not open an attachment, or download a file, unless I know and trust the person 

who has sent it. 

 If I see receive a message I do not like, I understand that I should not reply but I should keep 

the message and show it to a trusted adult as soon as possible. 

Home Learning  

 I know I can send any questions or photos of my work to my year group email address (Year 3 - 

year3@bgfjs.org , Year 4 - year4@bgfjs.org ,Year 5 - year5@bgfjs.org , Year 6 – 

year6@bgfjs.org).  

 I will Remember to write my name on my work when I email it to my teachers.  

 I will tell a trusted adult if you see or hear anything inappropriate when online. This can be a 

member of your family or a member of staff at school. 
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Name:  ………………………………………………………………………………………………… 

Class:   ………………………………………………………………………………………………… 

Date:   ………………………………………………………………………………………………… 

Signature:  ………………………………………………………………………………………………… 


